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Subscribe to a Calendar in Windows Outlook  

Step 1: In Outlook, click File > Account Settings > Account Settings 
 
Step 2: On the Internet Calendars tab, click New. 

 

 
Step 3: Copy the link address of the calendar that you wish to subscribe. 
 

Calendar Calendar Link Updated as of 

Year 1: Pre-Clerkship 
https://www.google.com/calendar/ical/m86tbfhl650nnike4k6i
29oahk%40group.calendar.google.com/public/basic.ics Apr 22, 2015 

Year 2: Clerkship 
https://www.google.com/calendar/ical/6gp5vr3cus21u6q9vrd
1g13np8%40group.calendar.google.com/public/basic.ics Apr 22, 2015 

Year 3: Advanced Clinical & Research 
https://www.google.com/calendar/ical/3jlfpf5kbic5lqr64kkjdpv
6bc%40group.calendar.google.com/public/basic.ics Apr 22, 2015 

Year 4: Advanced Clinical 
https://www.google.com/calendar/ical/a3nnkriharjfgoj1471hv
u3oo4%40group.calendar.google.com/public/basic.ics Apr 22, 2015 

Year 4: Clinical (Former Curriculum) 
https://www.google.com/calendar/ical/n9ccf6mjo2mo0ub2qj2
3g0j27s%40group.calendar.google.com/public/basic.ics Apr 22, 2015 

Events 
https://www.google.com/calendar/ical/6vchgkb9fq65lr2c0n83
e89mnk%40group.calendar.google.com/public/basic.ics Apr 22, 2015 
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Paste the address in the dialogue box as shown below. 
 

        

 
Step 4: In the Folder Name box, type the name of the calendar as you want it to appear in Outlook, 
             and click OK. 

 

 

 
You will see the calendar events populate within the Outlook calendar window. 
 

 
 
 

NOTE: 

When you start Outlook, it checks Google Calendar for updates and downloads any changes.                                
If you keep Outlook open, it also periodically checks for and downloads updates.                                           
(Google Calendar tells Outlook how often to check for updates). 
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